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Introduction 
 

 The Dual Enrollment Program was created to allow qualified students the 

opportunity to fulfill high school graduation requirements while earning college credit 

toward a degree program.  Programs are offered on the Santa Fe College campus 

and the University of Florida campus.  There is no cost to the student for admission 

fees, tuition, or books during the regular school year.   

 

Please note: Dual Enrollment programs are designed for students with 

secondary credit who have a level of maturity appropriate for a college campus. Dual 

Enrollment students will be enrolled in classes with the general student body 

population which will include individuals of diverse ages and backgrounds.  

 

 The information relayed in this document may be subject to change as a 

result of changes in state legislation and/or the current Articulation Agreements with 

Santa Fe College or the University of Florida.  Always refer to the online P.K. Yonge 

Pupil Progression Plan (PPP) for the most up-to-date school policy on dual enrollment.  

Refer to the school website at www.pkyonge.ufl.edu to view the Pupil Progression 

Plan. 

 

First Steps to Applying for Dual Enrollment 

 

1. Attend the Dual Enrollment Information Session (typically in January each 

year). 

2. Read through this document carefully and completely. 

3. Set up a meeting with the school counselor including both parent and student. 

This meeting will review academic eligibility as well as maturity and readiness 

for college coursework. Students and parents will be counseled on the 

advisability of taking one or more college courses while in high school and on 

the specific requirements of each dual enrollment program. 

4. If approved by the school counselor and parent, the student is to apply 

through the college following the college’s dual enrollment application 

process.  

5. Follow the policies in this Handbook upon acceptance into a dual enrollment 

program. It is the student’s responsibility to communicate with both the 

college and high school counselors regarding course enrollment. 

 

 

 

 

 

 

 

 

 

 

http://www.pkyonge.ufl.edu/


 

 

Dual Enrollment Programs 
 

Early College/ Academics Program at Santa Fe College 

Collegiate High School Program at Santa Fe College 

Dual-Credit Enrollment at the University of Florida 

 

1. Early College/ Academics Program at Santa Fe College 

Early College/ Academic students are registered part-time in college courses 

that are creditable toward a high school diploma and an Associate of Arts degree. 

Part-time enrollment is considered 11 college credits or less for each fall and spring 

terms in addition to 3 college credits for each summer term.  

To be eligible, students must: 

o Have a minimum of five (5) high school credits with at least one credit 

in English, science, and mathematics, each with a grade of B or above. 

o Achieve all college ready scores on the PERT, ACT, or SAT 

o Have a 3.0 unweighted cumulative high school GPA 

 

2. Collegiate High School Program at Santa Fe College 

The Collegiate High School Program is full-time enrollment of college courses 

that are creditable toward a high school diploma, an Associate of Arts degree, a 

Baccalaureate degree, or postsecondary industry certification in Automotive, Welding, 

Emergency Medical Technician, Certified Nursing Assistant, Dental Assisting, or 

Information Technology. These students are eligible to participate for at least one full 

school year and will have access to postsecondary coursework on Santa Fe College’s 

campus enabling the accumulation of a minimum of 30 college credits for both fall 

and spring terms.  

To be eligible, students must: 

o Be entering 11th or 12th grade  

o Have a 3.0 unweighted cumulative high school GPA 

o Achieve all college ready scores on the PERT, ACT, or SAT 

 

3. Dual Credit Enrollment at the University of Florida  

 The Dual Credit Enrollment Program at the University of Florida permits 

qualified high school students to enroll part-time in regularly offered courses 

listed and described in the University’s undergraduate catalog.  

To be eligible, students must: 

o Be entering 11th or 12th grade 

o Have a 3.25 unweighted high school GPA in academic subjects 

o Must have SAT scores of 460 in reading, mathematics, and writing 

sections or ACT scores of 19 in reading, mathematics, and English. 

 

 

 

 

 



 

 

General Information 
 

Students receiving instruction in dual enrollment will not be charged 

registration, matriculation, or tuition fees by the university or community college.  

Some courses require lab fees or other fees to be paid for by the student.  Refer to 

the section on books for more information. 

 

 STUDENTS AND PARENTS SHOULD UNDERSTAND THAT DUAL ENROLLMENT 

COURSES ARE COLLEGE LEVEL COURSES AND ARE NOT EXTENSIONS OF HIGH 

SCHOOL.  College policies apply.  The academic level is expected to be beyond that of 

high school courses.  These college courses are the same level of difficulty as any 

other college course.  Students are required to be on-time to class and should not 

leave class early.  If a situation arises where a student must be absent or leave class 

early, he or she should notify the instructor prior to the incident or immediately upon 

return from the absence.  Students are expected to complete coursework in the time 

provided.   

 

Plagiarism could result in an “F” and dismissal from the Dual Enrollment 

Program.  If this action is taken, it will follow the student on his or her college 

academic record.  STUDENTS WILL BE REQUIRED TO SIGN THE DUAL ENROLLMENT 

GUIDELINES in the presence of their parent(s) and their high school counselor prior 

to counselor approval of the student’s dual enrollment application. 

  

Each grade earned under the Dual Enrollment Program becomes a part of the 

student’s COLLEGE GRADE POINT AVERAGE (G.P.A.) and is also part of the student’s 

high school G.P.A.  Dual Enrollment students are advised to be aware of their college 

G.P.A. as well as their high school G.P.A.  Both can affect admissions into post-high 

school institutions, including graduate school, as well as financial aid opportunities, 

government aid and scholarships.  If students are having trouble in a course, they 

should talk with their instructor and seek tutoring at the college’s academic tutoring 

labs.  Students should also speak with their high school or college counselor 

concerning any problems. 

 

In addition to academic requirements, students will be evaluated by their high 

school counselor to determine level of academic maturity and readiness to take 

college courses. This evaluation will take into account their academic performance 

and course rigor. A high level of academic maturity will be demonstrated by achieving 

above average success in Advanced Placement (AP) courses.  Success in AP courses 

is a predictor for college readiness and is an important factor in determining approval 

for dual enrollment.  

 

 

 

 



 

 

Course Enrollment 
  

All courses taken through a Dual Enrollment program must be college level 

courses. High School level courses must be taken through P.K. Yonge DRS. College 

courses must equal a minimum of  3 hours of college credit.  Most college classes 

meet 3 hours per week for 16 weeks, equaling 48 hours of instruction (1 semester).   

 

DUAL ENROLLED STUDENTS MUST BE ENROLLED  

IN 3 HIGH SCHOOL CREDITS PER SEMESTER. 

 

P.K. Yonge’s Pupil Progression Plan requires each student to be enrolled in 3 

high school credits per semester on our campus. Please refer to the Florida 

Department of Education’s Dual Enrollment Course Equivalency list to determine how 

much high school credit your college course is worth. The most up to date list can be 

found on the High School Counseling website or at http://www.fldoe.org/.  

 

General Rule: A 3 credit college course= .5 high school credit 

Common Exceptions:  

 Some math and English courses meet 1 high school credit 

 Science course with a lab = 1 high school credit 

 

All college courses must be reviewed and approved by the high school 

counselor each semester prior to the end of SFC’s or UF’s drop/add week. 

 
When choosing college courses, students should think thoroughly about their 

choice of degree and major.  If a student plans on transferring courses after high 

school to a university, the student should confer with the universities they may attend 

to ensure that the course and/or degree they are pursuing is in their best interest for 

their future academic plans.   

  

Classes are on the college campuses and are offered at a variety of times during 

the day and evening. Coordination of the schedules between the college and high 

schools when choosing classes is important.   

  

ONLINE CLASSES: These courses allow for greater levels of student freedom and 

require self-discipline Students interact with the instructors via email and websites.  

The student must pace themself to meet the instructor’s deadlines without constant 

reminders from the instructor.  It is not recommended to take more than one online 

course per semester. However, if a student chooses to take more than one online 

course, the student may do so with the understanding that it is their responsibility to 

stay on track in the course and to communicate regularly with the instructor.  It is 

important for a student to update their email address on Blackboard and on the 

UF/SFC student self-services site prior to the start of class.  Statistics show that first 

time college students do not do as well in online classes as they do in face-to-face 

classes.  We recommend that students take their first class in an actual classroom 

setting before enrolling in an online class. 

http://www.fldoe.org/


 

 

 

Withdrawing from a Course 
 

If a student wishes to withdraw from a college course after it has been 

reviewed, approved, and submitted to the high school counselor, the student MUST 

contact the high school counselor prior to withdrawing from a course.  

  

Students must adhere to the college policies regarding withdrawal from 

college courses.  If a student wants to drop a course, he or she must do so by the 

college’s drop/add deadline in order to not be penalized. If a student wishes to 

withdraw from a course and not receive a “W” on his or her college transcript, the 

student must do so by the college’s withdrawal deadline.  Students must refer to the 

college’s catalog for the exact dates each semester.  Students must also drop or 

withdraw from the course prior to the end of the first two weeks of the high school 

semester to ensure placement into a credit-earning class.  If a student withdraws 

from a college course after the first two weeks of the high school semester, he or she 

will receive a “W” on his or her high school transcript which is included as a course 

attempt in the calculation of the student’s GPA.  This equates to a 0 or “F” when 

calculated. 

Books 
  

 Students dual enrolling at UF must use the Form 542 when renting books 

from the Florida Bookstore. Books will be charged to the PKY account. When 

returning books, students must return them back to the Florida Bookstore to the PK 

account. If the bookstore will not buy back the book, the student must bring the book 

to the PK Yonge Business Office. If there are any issues arising from this, the student 

should make an appointment or email his/her high school counselor.   

If a student does not return their dual enrollment book(s) one week after the 

end of their college final exam(s), the student will be placed on the school obligation 

list.  This could prohibit the student from further enrollment in the dual enrollment 

program until the obligation has been cleared. 

 Students dual enrolling at Santa Fe will pick up and return their books through 

the Dual Enrollment Office at Santa Fe College. Please coordinate this with your 

Santa Fe Counselor/ Academic Advisor.  

  

 Activities and Opportunities While Dual Enrolled 
 

 Dual Enrollment students are eligible for membership in all PKY activities and 

attendance to all PKY functions under the following conditions: 

 The student is subject to all school and/or state rules and regulations while 

participating in and/or attending school functions. 

 It is the student’s responsibility to request information concerning all class 

activities. It is recommended that you contact the senior sponsor and 

yearbook sponsor to stay up to date on senior activities and pictures.  



 

 

 When a scheduling conflict arises between required or extra-curricular 

activities at the college and the high school, it is the STUDENT’S responsibility 

to make arrangements with the PKY instructors and the college instructors. 

 

Application Procedures 

 
1. Student meets the minimum cumulative unweighted grade point average 

of 3.0 for Santa Fe College and 3.25 for the University of Florida dual 

enrollment. 

2. Student meets the minimum passing scores for testing according to the 

college program using the ACT, SAT, and/or PERT.  

3. Student schedules and attends a meeting with his/her parent/guardian 

and high school counselor. During this meeting, the program will be 

explained in detail. 

4. Student signs, with the parent, the Dual Enrollment Guidelines Agreement. 

5. Student completes an Application for Dual Enrollment (found on the 

college’s website) and brings it to the appropriate high school counselor.  

The high school counselor will verify the test scores and G.P.A. for the 

application. 

6. The student takes the completed application with the registration forms to 

the college Dual Enrollment Office.  

7. For SFC: The student will be invited to attend an advisement meeting. 

For UF: The student will be required to attend an orientation and then will 

be scheduled for an individual academic advisement session to choose 

courses.  

 

*Note- Refer to the college’s dual enrollment websites for documents, 

important dates, frequently asked questions, and contact information. 

 

REGISTRATION PROCEDURES 

 

After meeting with the high school counselor to apply and initiate the registration 

process, the student will need to meet with the college Dual Enrollment coordinator 

to complete the course registration process.  FOR THE BEST SELECTION OF CLASSES 

AND EASE IN ARRANGING SCHEDULING, ALWAYS REGISTER AT THE EARLIEST 

POSSIBLE DATE.  THIS IS VERY IMPORTANT IN AVOIDING CONFLICTS WITH THE PKY 

SCHEDULE.  PLEASE USE THE SCHEDULE OF CLASSES AT THE COLLEGE WEBSITE 

TO IDENTIFY DESIRED CLASSES AND TIMES PRIOR TO SEEING THE HIGH SCHOOL 

COUNSELOR.  

 

1. Check on the dates for early registration. 

2. Utilize the course information on the Course Registrar at www.ufl.edu and 

www.sfcollege.edu to identify desired courses and times for classes. 

3. Write down the exact courses and times desired, complete with the number, 

day, and time and bring this information to the high school counselor. 

http://www.ufl.edu/


 

 

4. Once approved by the high school counselor, the student will need to receive 

approval from the college counselor. 

5. After registering for the college courses, a copy of the schedule must be 

submitted to the high school counselor for the courses to be officially entered 

into PKY’s student information system. 

6. Any drop/adds within the required time frames at PKY and/or the college 

must follow this same process. 

7. Any changes in college courses (dropping, adding, withdrawing) MUST 

originate with the high school counselor.    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Dual Enrollment Guidelines Agreement 
 

 

 

 

 
1. I agree to read the Dual Enrollment Handbook carefully and completely in 

order to understand the potential risks and implications for taking college 

courses as a high school student and to understand the policies and 

procedures of P.K. Yonge.  

2. I agree to ask my high school counselor for clarification on policies that I do 

not understand. 

3. I agree to contact my high school counselor if I find myself struggling with a 

college course.  

4. I agree to follow all policies listed in the Dual Enrollment Handbook including, 

a. To get course requests approved by my high school counselor prior to 

registering for college courses. 

b. To communicate my full schedule with my high school counselor prior 

the end of the college’s drop/add deadline to ensure I am in 

compliance with the 3 high school credit/semester policy. 

c. To bring my high school counselor a copy of my final college schedule. 

d. To contact my counselor prior to withdrawing from a college course 

that was already approved and entered into the high school computer 

system.  

 

 

________________________________ _______________________________  

Student Name       Student Signature & Date    

 

 

 

________________________________ _______________________________ 

Student Phone Number   Student Email Address 

 

 

 

________________________________ _______________________________ 

Parent/Guardian Name   Parent/Guardian Signature & Date 

 

 

 

_______________________________ _______________________________ 

Parent/Guardian Phone Number  Parent/Guardian Email Address 


